HERITAGE LINK
PLACESOFWORSHIP@HERITAGELINK: DEVELOPMENT OFFICER 
SALARY (PART-TIME): £10,000
This is an opportunity to make a key contribution to the heritage of historic buildings of all faiths, promoting their preservation and use by the local community.
The appointment is for two days a week. This is a fixed term contract for 12 months from the date of employment, but could be extended subject to funding (see below). The appointment could alternatively be on the basis of a secondment from another organisation. The post-holder may choose to work one day a week in the London office of Heritage Link at Vauxhall, and the other day from home; but flexible arrangements will be possible, and arrangements for IT and other support will be agreed with the successful candidate. The post-holder will be line managed by the Secretary of Heritage Link, and will be mentored by a representative of the religious heritage sector.
This post is supported by funding from the National Churches Trust.

PURPOSE
placesofworship@heritagelink is a new interest group within Heritage Link; for further information about it, see the annex. As the executive officer for the group, the focus of the role will be on co-ordination to achieve the objectives of members, and on supporting them through the administration of the group. The Development Officer will develop the group’s activities to make an impact with stakeholders and the public, ensuring that the sector’s voice is heard. 
Working closely with Heritage Link secretariat and member organisations, the principal tasks include:
1. Support and develop placesofworship@heritagelink
· working with the Chair (currently Crispin Truman, Chief Executive, the Churches Conservation Trust) to establish the agenda for meetings of the Steering Group for placesofworship@heritagelink and for any working groups it establishes; making administrative arrangements for meetings; and taking, co-ordinating, monitoring and reporting on follow-up action;
· membership development and support: researching and contacting potential members to ensure that wider places of worship interests (all Christian denominations and other faiths) are represented;
· liaising with the membership to keep in touch with emerging issues affecting the sector, and ensuring that the Steering Group’s discussions reflect members’ concerns and are informed by members’ views;
· making arrangements for the main annual meeting for all members;

· working with the Chief Executive, National Churches Trust, to secure longer term funding for placesofworship@heritagelink;

· representing placesofworship@heritagelink when required in Heritage Link meetings and with other organisations.

2. Coordinate initiatives and policy responses
The postholder, with the support of members, will co-ordinate the group’s initiatives, including:

· co-ordinating input to consultation by Government and other national organisations; 
· feeding in to Heritage Link discussions and ensuring effective communication between the group and Heritage Link officers and trustees;
· working with members to identify and respond to issues likely to confront the sector in the future.

3. Manage communications and administration
· planning, drafting and sending out reports and other information to members;
· maintaining an up-to-date web page and other materials on the Heritage Link website, through which members and others will have access to information about placesofworship@heritagelink’s activities, and be able to share views and information;

· project management, IT, communications and filing systems for placesofworship@heritagelink; managing accounts including invoicing and reporting;
· maintaining a membership database, contacts and distribution lists.

4. Support the All-Party Parliamentary Group

As part of the contribution towards ensuring that the sector is firmly on the national agenda, the Development Officer will liaise with, and provide support to, the Parliamentary Group on Historic Churches and Chapels (currently the Chair is the Rt. Hon. Frank Dobson MP, and the Secretary is the Rt. Hon. Sir Alan Beith MP). The functions include liaising with the officers of the Parliamentary Group to agree a schedule of quarterly meetings, ensuring that the meetings are publicised and that the Group complies with the rules laid down by the Parliamentary authorities.
PERSON SPECIFICATION
The successful candidate will need to be a self-starter, able to work well on their own and to demonstrate:

· three years’ relevant experience in any sector; 
· ability to communicate clearly and effectively both orally and in writing;

· good interpersonal skills; 
· a track record of taking initiative and problem-solving; 
· strong IT and administrative skills, with experience of financial management;
· interest in historic places of worship and their contribution to wider community goals.
Completed applications should:

either be emailed to placesofworship@heritagelink.org.uk; 

or be sent to 
Kate Pugh



Heritage Link

89 Albert Embankment

London SE1 7TP

The closing date for applications to be received is Monday 11 August 2008. 

Short-listed candidates will be invited to an interview to be held in London in the week beginning 8 September (date to be confirmed, but probably Thursday 11 September).
Potential applicants are encouraged to contact either Kate Pugh or Crispin Truman (Chair of the Steering Group for placesofworship@heritage link) to discuss the nature of the role:
Kate Pugh: 

kate.pugh@heritagelink.org.uk



020 7820 7796

Crispin Truman:
ctruman@tcct.org.uk



020 7213 0683

ANNEX

PLACESOFWORSHIP@HERITAGELINK
Background and aims of placesofworship@heritagelink
Historic places of worship have until now been the largest part of the heritage sector without their own comprehensive umbrella group. They are also distinctive in that many of the bodies working with them do not see the buildings as their sole or only focus.  This new interest group has been established to give such bodies an opportunity to work together on the basis of their shared concern for historic places of worship within the wider heritage sector. Consultation within the sector in 2006-07 showed wide agreement on the need for such a group.

placesofworship@heritagelink has been established as an interest group within (but resourced separately from) Heritage Link, the body set up by national heritage groups to promote the central role of the voluntary movement in the heritage sector. This provides a means for the historic places of worship sector to contribute to policymaking in relation to community and economic development and regeneration as well as contributing to the historic environment, and to enhance members’ contribution to wider debates on heritage, regeneration and funding. The group will also provide advice to Heritage Link on matters relating to historic places of worship.
Within Heritage Link’s remit for England, but taking account also of the wider UK perspective, the interest group will pursue issues where there is ‘added value’ in doing things together rather than separately.  The group aims to work with and to complement the work of other fora.  It aims to be of benefit to member organisations, and to help them to fulfil their own missions more effectively, while recognising that they are independent bodies with their own objectives. 
Objectives
The objectives of placesofworship@heritagelink are to:

1. provide a national forum for liaison and communication between a wide range of organisations with an interest in the future of historic places of worship

2. develop a shared vision on the way forward for historic places of worship 

3. strengthen the ‘third sector’ voice on historic places of worship, actively engaging with those representing the heritage of all faiths and seeking to agree a common position on important matters of policy when dealing with government and other stakeholders 
4. increase the capacity of the sector through collaboration, seeking to maximize the overall funding available while minimizing competition between members and supporting relevant initiatives through joint marketing and in other ways

5. enhance members’ contribution to, and strengthen the sector’s relationship with, wider debates on heritage, regeneration and funding through the work of Heritage Link

6. provide advice to Heritage Link and its working groups on matters relating to historic places of worship.
placesofworship@heritagelink will engage proactively and directly with its membership, and with other organisations representing parts of the historic places of worship sector. Dedicated pages on the Heritage Link website (www.heritagelink.org.uk/category/places-of-worship/: currently in a provisional state) will be a key means of communication with members. In addition, a meeting open to all full members, associate members and observers of places of worship@heritage link will be held annually.
Membership

 placesofworship@heritagelink invites active participation from all relevant national voluntary organisations, including those which, perhaps because they are based outside England, are not be eligible for, or may not wish to apply for, membership of Heritage Link. Voluntary bodies, churches and statutory organisations from England, Wales and Scotland are among the 40 who have so far applied for membership; most of these attended an inaugural meeting in March 2008. Particular efforts are being made to include representatives of the historic heritage of a broad range of faiths.

Management of placesofworship@heritagelink
placesofworship@heritagelink is a component interest group established by Heritage Link, whose Trustees remain responsible for the charity as a whole. A Steering Group, elected annually by the membership, manages the general business of the group, working closely with Heritage Link’s working groups to strengthen the input from the places of worship sector. The current Chair is Crispin Truman, Chief Executive of the Churches Conservation Trust.

Funding has been obtained from the National Churches Trust (NCT) for the first twelve months; the appointee will work with the Chief Executive, NCT, to secure funding for subsequent years.
